HOW TO REQUEST AN ON-CAMPUS
INFORMATION SESSION

Make sure you read and are following our BYU Recruiting Policies.

LOG INTO HANDSHAKE AND SELECT “"CREATE AN EVENT"

YOUR EVENT WILL BE APPROVED IF IT MEETS OUR

RECRUITING GUIDELINES AND AVAILABILITY ON CAMPUS
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Request Event

Event Name

Name [majors)

Format
#® On-campus: My company is hosting this event at a scheol
Off-campus: My company is hosting this event (not at a school) and bocking space ourselves
7 Virteal: My company is hesting this event virtually

Host School

Brigham Young University

Career Center

BYU Career Services-Main Career Center

Contact

Type
7 Employer On-site
) Group Appeintment
® Info Session
Networking
} Speaker/Panel
2 Warkshop

_r Other

Start Date End Date Time Zone

14

] Pacific Time (US & Canada)

GO THROUGH AND FILL OUT INFORMATION FOR EVENT

Title your event under “Event
Name”

Select “On-Campus” as the
format of your event

Select “Brigham Young
University” under “Host
School” and “BYU Career
Services-Main Career
Center” under “Career
Center”

Under “Contact” please list
who is attending the event
from your company

Select the “Start Date” to set
up the date and time of event
as well as the “End Date”

Be sure that the Time Zone is
correct (Mountain Standard
Time)

In the “Description” Please
share why your company
stands out and invite students
to RSVP for the event and
make their resumes public so
you may see them as you
interact with the students

Under “What type of event
are you requesting?” Select
the corresponding type of
event, click “Next Page,”
then answer the survey
questions.

Select “Save” to request your
event to be posted.
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HOW TO REQUEST A VIRTUAL
INFORMATION SESSION

Make sure you read and are following our BYU Recruiting Policies.

LOG INTO HANDSHAKE AND SELECT “"CREATE AN EVENT".

YOUR EVENT WILL BE APPROVED IF IT MEETS OUR RECRUITING

GUIDELINES AND AVAILABILITY ON CAMPUS
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GO THROUGH AND FILL OUT INFORMATION FOR EVENT

2

Title your event under
“Event Name” (Please be
sure to include desired
majors in the Event Name)

Under format select
“Virtual: My company is
hosting this event virtually”

Attach the link to your
event in the text box
below

Select “Brigham Young
University” under “Host
School”

Under “Contact” please
list your company’s
contact who will be
attending

Select the “Start Date” to
set up the date and time of
event as well as the “End
Date”. Be sure that the
Time Zone is correct
(Mountain Standard Time)

“Description” Please share
why your company stands
out and invite students to
RSVP for the event and
make their resumes public
so you may see them as
you interact with the
students

Select “Save” to request
your event to be posted.
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